
 

 

 

 

2026 TRAVEL REIMBURSEMENT 
GUIDELINES 

 
The American Indian Law Center will reimburse reasonable travel expenses up to $700 per 
qualified applicant who attends the PLSI summer program. We reserved funding from our 
Bureau of Indian Education (BIE) grant to support up to 35 students who are members of a 
federally recognized tribe, 1/4 descendant, or first descendant of a tribal member. We might 
increase this amount depending on the number of students requesting reimbursements. Funding 
for return travel will be based on the number of students requesting return travel home at the 
completion of PLSI. Any student who does not complete the program does not qualify for return 
travel reimbursement. This includes students who are asked to leave for violations of Student 
Code of conduct, honor code violation, etc. We appreciate your help in saving on travel 
expenses for our program.  If you have questions, please contact Savannah Lee at slee@ailc-
inc.org or 505-277-5462.   
 

ELIGIBILITY REQUIREMENTS: 
• Accepted Applicant to the Pre-Law Summer Institute Program for 2026. 
• Member of a federally recognized tribe, 1/4 blood quantum, or first descendant of a tribal 

member 
 
IMPORTANT:  

• Due to strict grant requirements, funding will be paid out as a reimbursement to you for 
your travel to get to the program and return home. AILC is not able to provide funding in 
advance. 

• Students are strongly encouraged to seek other funding sources and to utilize AILC 
funding to supplement any unmet needs. 

• This reimbursement is not intended to cover all expenses, but to help support your 
participation. 

• Qualified students must submit appropriate receipts (see guidelines below) and a 
reimbursement form to receive their reimbursement. Students will receive a 
reimbursement application at registration and another one at the end of the program. 

• Students must provide original receipts for ALL items they request for reimbursement. 
• Students who require accommodations that will exceed travel reimbursement guidelines or 

amount will need to notify Naomi White Horse (nwhitehourse@ailc0inc.org) and Savannah 
Lee (slee@ailc-ing.org) no later than 3 weeks before arrival to PLSI. 
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Economy Airfare 

AILC can reimburse the cost of ECONOMY airfare to and your home airport to 
Albuquerque for the dates of the conference. Travelers should book flights 3 
weeks in advance of travel.  Your flight cannot include upgrades. 
 

Baggage Fees 

AILC can reimburse baggage fees for one bag. Does not include upgrades or 
additional fees 
 
Any additional baggage will be adjusted and deducted from reimbursement total.  

Mileage (No less than 
a 100-mile radius) 

AILC can reimburse mileage in your personal vehicle at the federal rate (.725) to 
and from your home and the conference location. The miles driven should be the 
most direct route and must be equal to or less than an economy airfare ticket 
booked at least 3 weeks in advance. 
 
EXAMPLE: If the cost of an economy round-trip flight from South Dakota to 
Albuquerque is $499 and the cost of mileage to drive is $1250 roundtrip, AILC 
will NOT reimburse you the cost of unreasonable mileage. 
 
A MapQuest or Google maps printout of your route is required to process 
reimbursement for mileage.  
 

Ground 
Transportation 

For transportation to and from home and local airport: 
• AILC can reimburse the cost of a STANDARD rate (No Upgrades/Priority 
unless equal or lesser value will be accepted) Taxi, Uber or Lyft service to and 
from your home and local airport.  This expense can include a tip up to 15% of 
the total cost.  
OR 
• AILC can reimburse mileage to and from your home and local airport using 
your personal vehicle for drop-off and pick up. 
 
AILC DOES NOT REIMBURSE THE USE OF RENTAL VEHICLES.  

Local 
Transportation 
(Less than 100-
mile radius) 

Local students in the Albuquerque/Bernalillo Area or less than 100-mile radius 
DO NOT qualify for travel reimbursement. 

Lodging and 
Meals AILC DOES NOT REIMBURSE LODGING OR MEALS. 

All receipts must be in PDF or JPG format. Note: Screenshots will be accepted only if valid 
information (Name & form of payment) can be seen on the receipt.  

 
Please make sure ALL receipts include Travelers name, and that Traveler paid for the expense. No 
other persons (Spouse, Family, Friend. etc.) will be accepted for reimbursement. 
 
Please submit this form and all receipts to Savannah Lee  at slee@ailc-inc.org within 14 days 
AFTER travel is complete.  You will be required to sign a separate form certifying that you seek 
reimbursement for only expenses that you paid, no one else paid for your travel, and all amounts are 
true and correct.
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