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Judicial Clerkship & Professional Development Workshops
April 9-10, 2026
at Talking Stick Resort & Casino, Scottsdale, AZ

TRAVEL REIMBURSEMENT
GUIDELINES

The AILC is partnering with National NALSA to provide judicial clerkship and professional development
workshops at NNALSA’s meeting at the Fed Bar conference. AILC will reimburse reasonable travel
expenses up to $600 per qualified applicant who registers and attends the workshops. We reserved
funding from our Bureau of Indian Education (BIE) grant to support up to 40 law students who are
members of a federally recognized tribe, 1/4 descendant, or first descendant of a tribal member.

ELIGIBILITY REQUIREMENTS:
e Current J.D. student at an ABA accredited law school
e Member of a federally recognized tribe, 1/4 blood quantum, or first descendant of a tribal
member

IMPORTANT:

e Due to strict grant requirements, funding will be paid out as a reimbursement to you for your
travel expenses to attend this event.

e Students are strongly encouraged to seek other funding sources and to utilize AILC funding to
supplement any unmet needs.

e All expenses must be covered in the terms of these guidelines. Help us to save money!

o This reimbursement is not intended to cover all expenses, but to help support your participation.

e AILC can reimburse a law school’s student group or program that is willing to advance the cost
to help qualified law students attend this event. The program must invoice AILC for the amounts
with a breakdown per student and submit all supporting documentation. Again, AILC will
reimburse up to $600 per qualified law student who registers, attends all workshops, and submits
the proper documentation for reimbursement.

e Qualified law students must submit appropriate receipts (see guidelines below) and a
reimbursement form to receive the reimbursement. Students will receive a reimbursement
application AFTER the event. AILC will not accept receipts submitted in advance.

e Students must provide receipts for ALL items requested for reimbursement.

e Ifyou attended PLSI and do not qualify for BIE funding, please reach out to Savannah Lee at
slee@ailc-inc.org.
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Economy Airfare

AILC can reimburse the cost of ECONOMY airfare to and your home airport to
Phoenix, AZ for the dates of the conference. Travelers should book flights 3
weeks in advance of travel. Your flight cannot include upgrades.

Baggage Fees AILC can reimburse baggage fees for one bag. Does not include upgrades or
additional fees.
Airport Parking AILC can reimburse the cost of ECONOMY parking at your home airport for the

duration of your travel. Upgrades such as covered parking or terminal specific
parking will not be accepted.

Mileage (Less
than a 200-mile
radius)

AILC can reimburse mileage in your personal vehicle at the federal rate (.725) to
and from your home and the conference location. The miles driven should be the
most direct route and must be equal to or less than an economy airfare ticket
booked at least 3 weeks in advance.

EXAMPLE: If the cost of an economy round-trip flight from South Dakota to
Phoenix is $499 and the cost of mileage to drive is $1250 roundtrip, AILC will
NOT reimburse you the cost of unreasonable mileage.

A MapQuest or Google maps printout of your route is required to process
reimbursement for mileage.

Lodging

AILC can reimburse the cost of a double occupancy (i.e. sharing a room w/
another person) hotel stay for the dates of the conference (up to 3 nights), and up
to the federal per diem rate for Phoenix/Scottsdale ($161) or at the host hotel’s
discounted conference rate ($229). In other words, AILC will reimburse up to
$80.50 per person per night (half of the federal per diem rate) OR $114.50 per
person per night (half of the host hotel conference rate) plus taxes. RECEIPTS
MUST SHOW ALL OCCUPANTS’ NAMES AND A ZERO BALANCE.

Airbnb/VBRO

Airbnb/VBRO reservations are allowed, however; AILC will only reimburse up
to $80.50 per person per night. So, if 3 people are sharing an Airbnb for 3 nights,
the max AILC will cover is $724.50 (3 people x $80.50 x 3 nights = $724.50)
plus taxes. Up to the discounted conference rate will not apply for Airbnb/VBRO.
ALL STUDENTS MUST BE NAMED ON THE RECEIPT/INVOICE.

For groups that plan to book an Airbnb for more than two students, especially
reservations for 4 plus people, adhere to the following guidelines:

e Name all students who will stay in the Airbnb on the reservation.
Reimbursements will be delayed or not approved if only one student’s
name is listed on a reservation/receipt for multiple student occupants.

e If payment for the reservation is paid using one student’s credit card, then
other students named on the reservation must provide additional receipts
to show they paid for lodging. This policy only applies to students
requesting reimbursement for lodging.

o Venmo, Cashapp, Zelle, or other wire transfer receipts are highly
recommended and more likely to be approved than a personal
memo for a cash transaction.

ALL STUDENTS MUST BE NAMED ON THE LODGING
RECEIPT/INVOICE.




IF ONLY 1 STUDENT IS LISTED, THEN AILC WILL ONLY
REIMBURSE THAT STUDENT UP TO THE ALLOWABLE AMOUNT.

Ground For transportation to and from home and local airport:

Transportation » AILC can reimburse the cost of a STANDARD rate (No Upgrades/Priority
unless equal or lesser value will be accepted) Taxi, Uber, Lyft or Waymo service
to and from your home and local airport. This expense can include a tip up to
15% of the total cost.

OR

» AILC can reimburse mileage to and from your home and local airport. See
airport parking section below. This includes using your personal vehicle for drop-
off and pick up from Traveler’s home airport.

Local Students in the Phoenix Area: AILC will reimburse mileage to and from the
law school and the conference site for the dates of the conference.

Rental Car: AILC can reimburse the cost of an ECONOMY rental vehicle
including insurance and cost of gas. Students who rent a vehicle must have at
least 3-4 other students listed as their passengers. Savannah is keeping a list of
drivers and passengers. You must coordinate with Savannah before renting a

vehicle.
Conference AILC will NOT be reimbursing the cost of conference registration. Students are
Registration encouraged to seek other financial assistance for registration.
Meals Meals will be calculated based on the GSA Federal per diem rate if not covered

by host or AILC. Most meals are provided by the conference and will be deducted
from the calculated rate.

Travel expenses that are NOT eligible for reimbursement

e Expenses that are incident to lodging (Ex. in-room movies, room service, etc.)

e Local transportation that is not associated with the purpose of travel. (Ex. Transportations cost to
personal mealtimes, shopping or entertainment)

Travel receipts

o All receipts must be in visible PDF or JPG format. Note: Screenshots will be accepted only if valid
information (Name & form of payment) can be seen on the receipt.

e Please make sure ALL receipts include Travelers name, and that Traveler paid for the expense. No
other persons (Spouse, Family, Friend. etc.) will be accepted for reimbursement.



